Subscribe to
Forums, lTopics,
and Set Digest

Preferences




Step 1: Update Email Preferences

Step 2: Subscribe to Forum Titles, Posts, and
Replies to Posts; Set Digest



Step 1a: Navigate to Account + Settings

O g
CSHEMA R \Welcome, James Fleetwood ~ A Q_ Search..
V

I8 My Feed

B My Profile

Q Member Directory v & Job Board & Training & Events ©f Networking ~

Invoices

Sign Out
(al Add Photos

What's going on today?

.l My Engagement

Select Welcome *Your Name™* to

Access the Menu and Select Erec ———_
Account + Settings requent Contributor

v Increase your engagement by posting to the
_@.« James Fleetwood feed, commenting on, liking or sharing a post.
; O Yesterday at 11:45 am

Creating a CSHEMA Connect full users guide today! BOLO!!!!

o % Leading Contributors
W Like

o @‘ You rank in the top 1%
o Write a comment... L

#12 out of 6,830

1 BBEA James Crandall



Step 1b: Update Email Communications within Profile

F )
CSHEMA CAl \Welcome, James Fleetwood ~ A Q s

B My Feed A My Profile Q Member Directory ~ &8 Job Board & Training & Events &€ Networking ~ & CSHEMA Café ~ 2» Communities of Practice

A About

& Information & Settings .
il Profile Completeness

[8] Payments & History

100%
BB Content & Features
™= Professional Development Accoiint bnformation
Select Manage Email
Your Personalized URL (create a personalized url) . .
Preferences to Sign Up For Email
Username jfleetwood@eng.ufl.edu (change) Commun|Cat|OnS
Password (change)
& E-Mail Address jfleetwood@eng.ufl.edu
Confirm E-Mail *

jfleetwood@eng.ufl.edu

Email Preference Manage Email Preferences



Step 1c: Update Email Communication Preferences

@ Welcome, James Fleetwood ~
Campus Safety Health & Environmental Management Association (CSHEMA) Community - Go...

B My Feed A My Profile Q Member Directory ~ o o-

°s members.cshema.org/members/EmailOptPreferences.aspx?p=1

B Profile

o

(8] Payments & History

Email Communication Preferences
Information & Settings

B8 Content & Features

Check each email category in which you would like to receive community

emails at jfleetwood@eng.ufl.edu.
7= Professional Development

General Correspondence - .
Graup Corespondeiice. +— Ensure Both Categories Are

Selected to Stay Up to Date

Email Preference Manage Email Preferences



Step 1d: Navigate to Info and Settings Tab within Account + Settings

CSHEMA =3 Welcome, James Fleetwood ~ ‘ Q
, .

B My Feed A My Profile Q Member Directory ~ & Job Board & Training & Events &8 Networking ~ & CSHEMA Café ~ 2» Communities of Practice

Select Info & Settings and View
the Preferences Tab

B Profile @© Preferences & Forum Settings (¢ Blog Subscriptions ¢y Referrals %) Manage Connec

£ Information & Settings gl sionize=yeurrrETTUET prollle options using the form below. Checking the box ne
turns the preference "on."

(@] Payments & History

On/Off Category Description
B8 Content & Features Career Center Email me when someone applies for an opening | have posted
Community Email me when a community event is added
™= Professional Development
Connections Allow other members to view my connections
Connections Email me when | receive a connection invite DlgeSt and Emall FrequenCy
Select Your Pref for What - Options Are at the Bottom of This
elec our rererences 1or a () Connections Email me when one of my connections updateg kK Sk
: : Page. ***SCROLL DOWN
Triggers an Email -
) Connections Email me when one of my connections uploadd
Favorites Share my favorites with other people who can see my profile
Groups Email me when an event is added to a group of which | am a member

O Groups Email me when someone in one of my groups updates their profile *



Step 1e: Update Time Zone, Digest, and Frequency of Digest

Choose your time zone preference to ensure timely delivery of your digest emails.

(GMT -5:00) Eastern Time (US & Canada), Bogo v
Select Your Time Zone

Subscribe Newsletter

Forum Digest

v 3 Iges

< GG RO RS! Select Your Preferences for
Email Updates and Frequency

Daily Updates

Weekly Updates

Select Save My Settings to

| :
Save My Settings { Cancal ’ Confirm Your Preferences




Step 2a: Subscribe to the CSHEMA Cafe Forum to Receive an
Email When New Topics Are Posted

CSHEMA

Nl

Welcome, James Fleetwood + ‘ Q

I8 My Feed B My Profile Q, Member Directory ~ & Job Board & Training & Events o Networking ~ % CSHEMA Café ~ 2% Communities of Practice

Community Forums Select CSHEMA Cafe to Navigate to the

Cafe Forum

«t CSHEMA Cafe
Subscribe to the CSHEMA Cafe Forums

Forum Index » CSHEMA Cafe by Selecting Forum Actions and Then
+ New Topic Selecting Subscribe to Instant Updates. £ Forum Actions ~
P —— This will provide Instant Updates Unless Subscribe to Instant Updates
Your Preferences are Set to a Digest by Subscrietions & Settings
. RSS
Topics
ack to more of the content of the posts showing up in our
Getting started at the CSHEMA Cafe 1 CSHEMA fally emalis tom CEHEMA spwe .

by S. Speed
Friday, September 6, 2024

We use Flinn...
C. Baker by C. McMillin
Friday, September 20, 2024

Chemical segregration for safe storage

(8]



Step 2b: Subscribe to the Your Reply to Receive an Email When
a New Reply is Made to the Topic (CoP Forums and/or Cafe)
Welcome, James Fleetwood ~ f Q  searc

CSHEMA
v

B My Feed B My Profile Q Member Directory ~ ©§ Job Board ©§ Training & Events & Networking ~ ©f CSHEMA Café ~ &% Communities of Practice

very much!

B i A. Dartt
s O 9/18/2024 at 7:35:27 PM GMT Lo

| would also work with your Facilities team to start planning for future infrastructure improvements. It may not be able to happen right away, but
permanent stations should be considered for long-term planning and budgeting. These can then be systematically added over time.

Angela Dartt, PhD, CIH
Director, Chemical Safety, EH&S
sity in St. Louis

Subscribe to Instant Updates |IEISEeraareses
to Receive Emails When Users
Respond to the Topic

Previous Topic Next Topic

***Email Notifications Aren’t Provided Unless Instant

Notifications is Selected***

O Subscribe to Instant Updates?

Reply Using Full Editor




Step 2c: Subscribe to a COP Forum Title to Receive an Email

When a New Topic is Posted

CSHEMA

.

Welcome, James Fleetwood ~ ‘ Q

B My Feed A My Profile Q Member Directory ~ & Job Board & Training & Events ©f Networking ~ %% CSHEMA Café ~ a5 Communities of Practice

Forums - Communities of Practice: Industrial Hygiene

% Directory [ Calendar %t Forums [a] Photo Gallery [S) Pages ~ £ Actions ~
Navigate to CoPs and Select

the Forum of the CoP
« Forums

£+ My Subscriptions & Settings %& Top Posters
Q Searl
Each Forum Title Must be
Subscribed to Individually.
General Discussion 5 SUbSCfibing to the Forum Title

Will Provide Notifications to New
Topics Posted Within the Forum

Gas Alarm Systems and Technology Tltle

DCM Survey - 1st attempt
DCM 3 17 by A. Dartt

21 hours ago




Step 2d: Subscribe to a COP Forum Title to Receive an Email
When a New Topic is Posted

CSHEMA . Welcome, James Fleetwood + A Q
N

1B My Feed B My Profile Q, Member Directory ~ & Job Board & Training & Events & Networking v £ CSHEMA Café ~ A% Communities of Practice

Forums - Communities of Practice: Industrial Hygiene

Subscribe to a Forum Title by Selecting

% Directory [ Calendar ¥ Forums [al Photo Gallery [3 Pages ~ Forum ACtionS and Then Selecting £* Actions ~
Subscribe to Instant Updates. This will
« General Discussion provide Instant Updates Unless Your
Preferences are Set to a Digest
Communities of Practice: Industrial Hygiene Forum Index » (G —
4+ New Topic £+ Forum Actions ~

Q s e ) Subscribe to Instant Updates
£+ My Subscriptions & Settings

N RS
Topics Replies Author Latest Post B

& Top Posters

the only pages out of the guide that had to do with the new
User guide ***Please Note This Action ONLY rest was other..

vorth

Subscribes to This Forum Title (General s

Discussion). Each Forum Title Must be
Individually Subscribed tO If Available*** he Industrial Hygiene CoP meeting on 19 Sept at 2:30 CT,

Il be discussing...

Industrial Hygiene CoP

rriday, September 13, 2024



Step 2e: Set Digest for Subscribed Forum Titles, Topics, and Replies

B Profile

& Information & Settings
(@] Payments & History

B Content & Features

Subscribe to Digest for This
Forum Title

Unsubscribe From CoP/Cafe
Forum Titles

Unsubscribe From Topics or
Replies

n

© Preferences & Forum Settings (¢ Blog Subscriptions © Referrals %) Manage C Wlthln Account + Settlngs SeIeCt
Information & Settings and then
Select Forum Settings to

Forum Subscriptions Manage Email Notifications

From Created Topics, Replies to
Topics, and CoP Forums

You are subscribed to the following forums. You may choose to receive instan|
the form of a digest sent periodically via email.

Forum Last Activity Subscribed Options

GROUP: Communities of
Practice: Embedded Safety 25.minutes

9/24/2024
Professionals General ago
Discussion
GROUP: Communities of
Practice: Industrial Hygiene 9/25/2024 9/24/2024
DCM @ Subscrib

GROUP: Communities of
Practice: Laboratory Safety 9/25/2024 9/24/2024
Practices General Discussion

GROUP: Communities of
Practice: Small Colleges and 7/15/2024 9/24/2024
Universities General Discussion

You are subscribed to the following forum topics. You will receive instant updates via email whenever new
activity occurs within the topic.

Forum » Topic Last Activity Subscribed Options

CSHEMA Cafe » Silent Auction

/
ltems NEEDED 7118/2024 7/10/2024




