THE CAMPUS SAFETY, HEALTH AND ENVI RONMENTAL
MANAGEMENT ASSOCI ATI ON
OPERATI NG PROCEDURES

Article |. NAVE

The nane of the organization shall be The Canpus Safety, Health
and Environnental Managenent Associ ation [ CSHEVA]

Article I1. OBJECTI VES AND PURPOSES

Section 1.

The objectives and purposes of CSHEMA shall be to pronpote and
strengthen activities pertaining to all aspects of college and
university safety.

Section 2.

CSHEMA  shal | operate as a charitable and educational
organi zation wthin the nmeaning of section 501(c)(3) of the
Internal Revenue Code. Not wi t hst andi ng any ot her provision of
these articles, the organization shall not carry on any
activities not permtted by an organi zati on exenpt from federal
i nconme tax under section 501(c)(3) of the code.

Article I11. VEMVBERSHI P

Section |.
Menber ship categories are as foll ows:

I nstitutional

a. Regular (Individual institutions may appoint up to 3 voting
menbers) :
Col | eges/ Uni versities and other organizations with
i ndividuals that are directly involved with safety,
environnental, and health prograns (includes: research and
devel opnent, libraries, museuns, school districts, secondary
school s, hospitals)

b. Corporate Business Partners (non-voting):
For-profit organi zati ons who wi sh to support the goals and
activities of CSHEMVA
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c. Affiliate (non-voting):
Nonprofit trade associations or professional societies

I ndi vi dual

a. Menbers Eneritus (non-voting):
Retired institutional representatives

b. Honorary [life] nmenbers (non-voting except for dues paying
menbers):
I ndi vidual s nom nated to and voted in by the Board of
Directors according to the procedures recorded in the CSHEMA
Leader shi p Manual

c. Student nenbers (non-voting):
Under graduat e/ gr aduat e students currently enrolled in an
accredited programin safety, environmental, and health.

Section 2.

Only nenbers fromregular nenbership institutions may:

a. Serve as Directors of CSHEMA in accordance with Article VII
b. Serve on conmittees subject to the provisions of Article VI.
c. Vote in elections and on corporate business.

Section 3.
CSHEMA shall consist of not |ess than 100 regul ar nenbers.

Section 4.

CSHEMA shall be committed to encouraging cultural diversity, and
pronmoting equal opportunity and affirmative action in al
aspects of the organization including nenbership, nom nations
and appoi ntnents.

Article V. BOARD OF DI RECTORS

Section 1.

The O ficers of CSHEMA shall consist of the President, a Vice-
President, a Treasurer, a Secretary, the Immediate Past

President, and six (6) elected Drectors.

Section 2.
When a nenber of CSHEMA accepts a directorship or conmttee
post, he/she will be expected to contribute his/her experience,

| eadership contacts in the professional field, ideas and enough
time to put these contributions to effective use. Hel/she does
not assunme the responsibility of clerical, editorial or other
wor k.
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Section 3.

The Board of Directors of CSHEMA shall assune their positions at
the close of CSHEMA' s Annual Business neeting for the purposes
of transacting CSHEMA busi ness.

Article V. DUTI ES OF OFFI CERS

Section 1.

The duties of the President shall be:

a. To preside at Board of Directors and annual business neetings

of CSHEMA.

b. To appoint committees and assign tasks to commttees, wth
t he approval of the Board of Directors, as my be
deened necessary to conduct special studies and projects of
val ue to the CSHEMA nenbership

. To appoint a parlianmentari an.

To serve as ex-officio nenber of all conmttees of CSHEMA

e. To perform the other duties comonly associated with the

position of President.

o0

Section 2.

The duties of the Vice-President shall be:

a. To preside in the absence of the President.

b. To fulfill all other duties of the President when he or she
is unable to performthe duties of the office.

Section 3.

The duties of the Treasurer shall be:

a. To establish and maintain a bank account and to receive and
di sburse the funds of CSHEMA, as directed by the President.

b. To receive all bills sent to CSHEMA for paynent.

c. To pay those bills for which the President has given
authority, and to submit to the President all other bills for
approval .

d. To prepare and naintain an accurate bookkeepi ng system

e. To initiate a statenment of fiscal responsibility and maintain
current guidelines for fiscal control and budget planning.

f. To prepare a financial statenent, approved by the President,
to be presented at the Board of Directors and annual business
nmeet i ngs.

g. To performother duties comonly associated with the position
of treasurer

Section 4.
The duties of the Secretary shall be:
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a. To keep mnutes of all Board of Directors and annual business
meeti ngs of CSHEMA.

b. To prepare a draft of mnutes of the neetings and submit them
to the Board of Directors for review and approval.

c. To send an approved copy of the annual business neeting
mnutes to the contracted association managenent firm for
duplication and filing.

d. To perform the other duties commonly associated with the
position of Secretary.

Article VI. COW TTEES

Section 1.
The Board of Directors shall consist of the Oficers of CSHEMA.

Section 2.

The Standing Conmittees shall be:
Nom nating Comm ttee

Menmber ship Committee

Conf erence Pl anning Conmittee
Rules Committee

Fi nance Committee

Awar ds Conmittee

Techni cal Program Conm ttee
Laboratory Safety Committee
Government Rel ations Conmmittee
Schol arship Comm ttee

Pr of essi onal Devel opnent Conmittee

T TFTemreaooe

Section 3.
A nmenber of CSHEMA shall not serve on nore than two (2)
conmi ttees sinultaneously.

Section 4.

The President, with the approval of the Board of Directors, may
appoint special commttees to perform special studies or
projects of interest and value to CSHEMA's nenbership. The
function and purpose of such conmttees shall be clearly defined
in each case.

Section 5.

Unl ess otherwise specified in the OPERATING PROCEDURES al
conmttees, with the exception of some special committees, shal
consist of a mnimm of four (4) nenbers and a maxi mum of six
(6) nmenbers. Each nenber shall normally serve on a commttee for
a maxi mum of four (4) years. Menbers shall be appointed such
that at |east one nmenber’s termexpires yearly and at |east one
new nenber is appointed. Former committee nenbers are eligible
for reappointnment to the same committee after being off the
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conmittee at |east one year. If a new conmittee is established,
the President will establish the initial duration of appointnent
such that the term of at |east one nenber expires each year.
This may require appointing initial menbers for ternms greater
t han four years.

The President, with the approval of the Board of Directors, wll
sel ect the Chairman of each conmittee. This responsibility can
be del egated by the President to the Vice-President.

It shall be the responsibility of the commttee Chairman to
assure that the commttee neets at |east once during the Annual
Conf er ence.

The Chai rman of each conmittee shall prepare a witten report of
progress or conpletion, which shall be filed with the President
at least forty-five (45) days prior to the Annual Conference and
at least forty five (45) days prior to the Spring Executive
Commi ttee nmeeti ng.

Article VII. ELIABILITY FOR CANDI DATES TO OFFI CES
Section 1.

A candidate for the office of President, Vice-President,
Treasurer, Secretary and all nenbers of the Nominating Committee
shal |

Have served as a Director within the past three (3) years

OR

a. Have at least five (5) years of experience as a health and
safety professional, ideally in higher education, and

b. Have attended a mnimum of two (2) CSHEMA annual conferences,
and

c. Have a record of active participation in and know edge of
CSHEMA (rmay include serving on a commttee, chairing a
conmttee or task force or special project). In lieu of
CSHEMA service, have at |east one year of previous volunteer
board or executive conm ttee experience, not necessarily with
CSHEMA, and

d. Have the support of their enployer organization to attend al
Board of Directors neetings, in addition to other related
activities as appropriate, for the duration of their term of
of fice.

Section 2.

A candi date for Director shall:
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a. Have at least five (5) years experience as a health and
safety professional, ideally in higher education.

b. Have attended a m ni mumof two (2) CSHEMA annual conferences.

c. Have a record of active participation in and know edge of
CSHEMA (may include serving on a conmittee, chairing a
conmttee or task force or special project). In lieu of
CSHEMA service, have at |east one year of previous volunteer
board or executive conm ttee experience, not necessarily with
CSHEMA.

d. Have the support o his/her enployer organization to attend
all Board of Directors neetings, in addition to other rel ated
activities as appropriate, for the duration of their three
year term of office.

Article VII11. ELECTI ONS

Section 1.

Al officers shall be elected for a termof one (1) year, except
the Treasurer shall serve three (3) years, and six D rectors,
who shall serve for three years. Each officer's termof office
shall commence at CSHEMA' s annual busi ness neeti ng.

Section 2.

A Nomnating Conmittee shall name candidates for election of
officers in CSHEMA. The slate of candidates shall be presented
to the Board of Directors to be approved or rejected in whole

prior to distribution to the nenbership for voting.

Section 3.

The Nomi nating Commttee shall consist of five (5) nenbers of
CSHEMA, of which at |east three (3) shall be past Presidents of
CSHEMA. In addition, each year two (2) nenbers shall be
appointed by the incomng President for a one (1) year term
Each year the outgoing President will be added to the commttee
and the senior nenber shall resign. The senior past President of
CSHEMA wi || chair the Nominating Comittee.

Section 4.
The Secretary and the two (2) Director positions are contested
positions. There are to be two (2) nom nees for each of these
three (3) positions. The other positions shall have only one (1)
nom nee unless increased in accordance wth Article WVIII,
Section 5.

Section 5.

To add to the slate of the Nom nating Conmttee, the nom nations
must be signed by at Jleast twenty-five (25) of CSHEMA s
aut horized voting nenbers of record as of the [|ast annual
busi ness neeti ng. It nust be submtted to the Board of
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Directors on or before the date of their Spring Meeting with a
witten statenent that each nomnee will serve if elected.

Section 6.

The final slate of officers shall be submtted to the contracted
associ ati on managenent firm for preparation and distribution of
an election ballot. Balloting will be by electronic neans
(website or electronic mail). A regular, voting nenber of
CSHEMA may request a witten ballot when no valid email address
is available for that nmenber. Witten ballots nmay be subnmitted
by mail or fax. Duplicate voting is prohibited.

Article I X MEETI NGS

Section 1.

The Board of Directors neetings of CSHEMA shall be held at the
Annual Conference (International Conference on Canpus Safety),
and during the Spring to receive reports from officers and
conmttees and to transact other business. Additional Board of
Directors neetings may be called by the President.

Section 2.
The annual neeting of CSHEMA which includes the annual business
nmeeting shall be held during the Annual Conference.

Section 3.

a. A quorum at the annual busi ness neeting shall represent five
(5) percent of the total CSHEMA nenbers.

b. Amjority of the menbers on the Board of Directors shal
constitute a quorumand the act of a majority of the Board of
Directors at which a quorumis present shall be the act of
the Board of Directors.

Article X PARLI AMENTARY AUTHORI TY

In all questions of parlianentary procedure, Roberts Rules of
Order Newy Revised shall be used in all cases where they are
appl i cabl e.

Article XI. FI LLI NG VACANCI ES

Section 1.
Vacancies on the Board of Directors occurring after the annua
election shall be filled by nmmjority vote of the Board of

Directors. The Nominating Conmittee shall reconmend candi dat es.
Section 2.
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The President shall fill, by appointnent, any vacanci es on ot her
comm ttees not provided for el sewhere.

Article Xl1. AVENDVENTS

Section 1.

These OPERATI NG PROCEDURES may be anended at the annual business
neeting, by approval of two-thirds (2/3) of the nenbers present;
provi ded, however, that intention to anmend and the text of the
proposed amendnment are submitted to nenbers of CSHEMA at | east
thirty (30) days in advance of the annual business neeting.
Proposed anendnments shall be submtted in witing to the
President and Board of Directors by the Rules Commttee Chair.
Proposed anmendnments nay al so be submitted by any regul ar nenber
of CSHEMA, and shall be signed by at least five (5) regular
menbers of CSHEMA

Section 2.

Upon approval of the Board of Directors, proposed amendnments to
t he OPERATI NG PROCEDURES may be voted upon during other tines of
the year by neans of electronic ballot. The intention to anend
and the text of the proposed anmendment mnust be submitted to the
voting menbers of CSHEMA at |east (30) days in advance of the
vote tally. Approval by two-thirds (2/3) of the voting nenbers
of record who return valid ballots will be required to adopt.

Section 3.

Balloting in this case will be by electronic nmeans (website or
electronic mail). A regular, voting nenber of CSHEMA may
request a witten ballot when no valid enmil address is

avail able for that nmenber. Witten ballots nmay be submtted by
mai |l or fax. Duplicate voting is prohibited.

Article XiIl. LEADERSH P MANUAL

A Leadership Manual approved by past and current Board of
Directors is regularly updated to assist in the inplenmentation
of these OPERATI NG PROCEDURES.

Article XIV. DI STRI BUTI ON

Upon adoption, these OPERATING PROCEDURES, and subsequent
anendnents, shall becone effective and shall be made avail abl e
to the entire nmenbership of CSHEMA.
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